

PULASKI COUNTY COMMUNITY FOUNDATION

 ONLINE SCHOLARSHIP INSTRUCTION SHEET


HOW TO GET STARTED
· Go to PCCF website at www.pulaskionline.org and click on Community Foundation.  Drop down and click on Scholarships.
· You will see a list of all the scholarships.  Begin by clicking on COMMON SCHOLARSHIP APPLICATION where you will create an account.  This will require a user name and password. 
            ~DO NOT SHARE YOUR PASSWORD INFORMATION~

· The common application is used as a tool and shortcut only and needs to be filled out only once. It will link your information to all other specific applications you apply for with the exception of the LILLY APPLICATION.
· Once the common application is complete, you will need to return to the PCCF webpage and click on the links for the specific scholarships you wish to apply for. 
· Complete the applications of your choice, making sure to fill in all appropriate information for each application -- each scholarship requires different information and attachments.  MAKE SURE YOU SAVE YOUR INFORMATION.
· Keep in mind that you can save and return later to complete applications at any time up until the March 2 deadline.
STUDENT RESPONSIBILITIES
· Students are responsible for submitting applications online and turning in the signed agreement page by the March 2nd 3:00 p.m. deadline.
· Students are responsible for providing the correct contact information for online recommendations.  If recommender does not have email, include their first and last name on the online application and then print off the recommender section page and hand deliver.  The form has instructions for the recommender to follow.
· Check often with recommenders to make sure they have received your request and not sitting in their junk email.  Give recommenders adequate time to respond before the deadline.
· Students are responsible for informing the guidance office that their transcript needs to be emailed to PCCF.  GIVE THE GUIDANCE OFFICE AT LEAST A WEEK’S NOTICE BEFORE THE DEADLINE!!
· VERY IMPORTANT: Students are responsible for providing proof of documentation if requested. If student is under 18, the signature page(s) ALSO need to be signed by a parent and turned in to the guidance office before the March 2nd 3:00 p.m. deadline.  Please do not send in a signature page for the common application.  You must turn in a signature page from each specific application you are applying for.  The name of each scholarship will appear at the top of the printout.  
THE SIGNATURE PAGE(S) YOU PRINT OUT MAY HAVE OTHER APPLICATION INFORMATION ON IT.
LILLY ENDOWMENT COMMUNITY SCHOLARSHIP

· Go to www.pulaskionline.org and click on Community Foundation.  Drop down and click on Scholarships. 

· Click on the Lilly Endowment Community Scholarship. You will then be asked to create a username and password.  DO NOT GIVE OUT THIS INFORMATION.

· You are ready to begin filling out the Lilly application.  Keep in mind that you may save your information and return later at any time to complete and submit your application before the January 9 deadline.

· Deadline is earlier than all the other scholarships.  Application must be submitted by Monday, January 9, 2012 at 3P.M. ET.  LATE APPLICATIONS WILL NOT BE ACCEPTED!!
· No copies are required. Just your online application is needed.
· Certification and Signature page needs to be signed and turned in to PCCF before the deadline.  Parent signature is ALSO required if student is under 18.
· Check with guidance office about emailing your transcript directly to PCCF BEFORE THE DEADLINE.  PLEASE GIVE THE GUIDANCE OFFICE AT LEAST A WEEK’S NOTICE THAT YOU NEED YOUR TRANSCRIPT SUBMITTED BEFORE JANUARY 9, 2012.

     Contact PCCF at 574-946-0906 with any questions.
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